Plan of Work

Parliamentarian

Council Elementary PTA 

2007/2008

· Responsibility: 
· Have a fair and impartial mind and attitude, as well as knowledge of parliamentary procedure. Have a fundamental knowledge of the Purposes, policies and principles of the PTA.

· Goal:
· Use only the minimum amount of parliamentary procedure necessary to assure democratic rule. 

· Keep board members and general members advised and up to date on bylaws and standing rules that affect this association

· Specific Action Steps. 
· Advise the presiding officer on parliamentary law and matters of procedure when requested. Responsible for the understanding of all PTA by-laws, standing rules and insures that the organization complies with them.

· Upon presiding officer’s request the parliamentarian may explain a parliamentary point to the assembly. 

· Maintain Parliamentarian procedure book

· Resources:
·  Roberts Rules of Order, Council Elementary PTA Standing Rules and Bylaws.

· Texas PTA website, Katy Council Chairman, Council Elementary PTA Board members.

· Evaluation Process: 

· Feedback from the presiding officer and other officers on the board

Budget - $15.00  to purchase a binder and current issue of Roberts Rules of Order
Respectfully submitted: Terrance W. Gainer     

