Council Elementary PTA Elementary PTA

2nd Vice President – Membership

Plan of Work

· Duties/Expectations:

· 
Design and execute a successful Membership Campaign

· Send out flyer to parents inviting them to join the PTA

· Include updated information on the progress of the membership drive.in the PTA newsletter.

· Keep accurate records of members.

· Distribute membership cards along with a thank you letter, no later than October 31st.

· Award those members that recruit 10 members to the PTA

· Strive to earn membership awards for the local unit with the Texas PTA.
· Do a Fall and Spring Membership Drive

· Increase family membership by 5%

· Increase community membership by 2%

· Maintain faculty membership at 100%
· 
Send membership lists to Texas PTA along with dues in a timely manner in order to stay in good standing.

· 
Provide membership list to PTA president, secretary (for records retention) and at all general meetings for sign-in

· 
Determine winning class per grade level and schedule a special treat with teachers.

· 
Submit necessary forms to receive applicable awards from Texas PTA.

· 
Find 2 deserving recipients for Life Time Membership award.
· With a Life Membership committee of three (one being the chair of membership), using past Texas PTA Life Members when available.
· Resources:

· 
http://www.txpta.org
· 
http://www.pta.org

Membership Chairman’s guide as published by the Texas PTA

· 
CES PTA Executive Board

· 
Membership committee members

· 
Katy Council Membership Chair

· 
School Administration and Staff
· 
By-laws and Standing Rules of Council Elementary PTA, Texas PTA, and National PTA.
· Budget:
· Katy Council Dues (to fall under council dues line)


$   75.00

· Copies for Flyers
 ( to fall under admin cost line)


$ 100.00

· Treat for each grade level






$ 120.00

· 2 Life Time Membership Awards





$ 100.00

· Gift to be distributed to PTA members




$ 150.00

· Membership envelopes






$   60.00

· Total








$  605.00
